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REGISTRATION AGREEMENT
FOR

APPLICANTS SEEKING REGISTRATION 

UNDER THE INDUSTRIAL & PROVIDENT SOCIETIES ACT

We the members of the _________________________________________________ Group do hereby agree to carry out the following in respect of our desire to register the aforementioned group under the Industrial and Provident Societies Act: -
Applicant Agrees To:
1. Submit to the Registrar, duly completed Application Form (Form A) and Registration Agreement. Application Form must be signed by at least seven (7) members and the secretary.  Forms must be accompanied by the following items: -  
· The prescribed Processing Fee of Eight Thousand Dollars ($8,000.00).

· Two error free copies of the Group’s proposed Rules. Request model Rules from the Department of Co-operatives and Friendly Societies. 
Submit along with the Application:

2.  A duly completed Declaration of Capitalization Form outlining the modality by which the entity will be capitalized.

3. Fit & Proper Questionnaire for each member on the Committee along with certified copy of valid photo identification (non-resident must provide a certified copy of Driver’s Licence or Passport) and proof of home address.
4. Proof of Registered Office (e.g. rent receipt, Lease Agreement or permission letter from owner of premises endorsed by a Justice of the Peace).

5. Duly completed Beneficial Ownership Declaration Form.

6. List of shareholders and percentage of shares owned and the value of the percentage. Particulars of Shareholders (Names, address, Tel. #, Position held, TRN, Occupation)
7. Source of income to finance loans (applicable only to Groups seeking to operate as a financial institution)

8. For Groups seeking to operate as a financial institution (only).
· Scale and methodology of interest rates for loans 

· List of penalties or fines 

· Trading name, if different from name of entity

· Website address

· Attorney-at-Law (where applicable)

· Bankers (where applicable)

· Audit Firm/Public Accountant

· Projected Cash Flow for three (3) years with notes and explanations/ justifications for assumptions made. 

· Provision of details regarding the legal source of funds that will be provided or have been provided to support the start-up and ongoing operations of the proposed lending activities or existing lending activities, as the case may be, of the Applicants

· An indication as to whether the provision of financial credit is the main business of the applicant or ancillary thereto

· An indication as to whether the applicant is connected to financial group(s) under the Banking Services Act

· Sample loan agreements/ contract

· If a company is converted to an I and P to operate a lending financial I and P, the converted I and P is to provide audited financial statements for the past 3 years for the immediate holding company or converted company as the case may be

· Copy of organization chart

· Copies of key policies & procedures which address credit/ lending, risk management, customer complaints etc.

9. Submit revised Rules in accordance with the Registrar’s recommendation(s) within ten (10) days of feedback from the Department of Co-operatives and Friendly Societies. 
DCFS Agrees To formally acknowledge receipt of Application and provide feedback regarding the appropriateness of Application to include; any amendments to Rules within fifteen (15) days of receipt of said Application. 
General Information
The Registrar of Co-operative Societies and Friendly Societies reserves the right to request from the Group any additional information deemed necessary to facilitate the Registration 
Application shall not be considered:-

· where the application is incomplete;

· unless the required documents and any additional information that are needed for consideration of the application are submitted by the applicant;

· if the application contains or is supported by information that is false or materially misleading
If the Registrar of Co-operative Societies and Friendly Societies is satisfied he shall: 
a. approve the registration and its Rules. A Certificate of Registration will then be issued, along with a copy of the approved Rules.
b. make available for collection within sixty (60) working days of receipt of the Agreement, the registration package including Certificate of Registration.

The Agreement starts upon the receipt of the Application Form and Registration Agreement by the Department, along with the requirements identified under Item [1].  

Please note that if all the above requirements are not met within sixty (60) days of the receipt of the Application Form, the Registrar reserves the right to remove the Group from the Department’s Programme of Work, and the Group notified forthwith.  
The Group may re-apply for registration at a later date however if it re-applies within thirty (30) days of the receipt of the letter from the Registrar regarding the Group’s removal from the Work Programme, the Registration Fee of $8,000 will be waived. 

Signed by the Secretary of the _______________________________________ Group on the _________ day of ______________________.
________________________________                             _______________________
Name of Secretary




         Signature
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